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Job No. 20074

Date 8/11/2014

xx/xx/2014

# of SHTS 3

CHECK IN BOX WHAT IS MISSING OR NEEDS CORRECTION FROM SURVEYOR'S PACKAGE

Surveyor info: STEVE RYALL Phone # 352-871-6251 srcadd@gmail.com

QUICK CHECK LIST, REVIEWED BY: Initial QA Final QA comments

     enter yes or no in the box to the right X
Titleblock present      enter yes or no in the box to the right X
Correct Client/Project information      enter yes or no in the box to the right X
Linked images on titleblock present      enter yes or no in the box to the right X
Correct linetypes      enter yes or no in the box to the right X
Viewports correctly set up      enter yes or no in the box to the right X
Viewport Scale set up correctly      enter yes or no in the box to the right X
Floor/fixture plan present      enter yes or no in the box to the right X
Exterior elevations present (if applicable)      enter yes or no in the box to the right X
Reflected ceiling plan present      enter yes or no in the box to the right X
Interior elevations present (if applicable)      enter yes or no in the box to the right X
Still photos (640x480)      enter yes or no in the box to the right X
Received all 3DVR's      enter yes or no in the box to the right X
Completed SIR report (if applicable)      enter yes or no in the box to the right X

NOTE: SCOPE MAY VARY FROM STORE TO STORE

CAD Check Initial QA Final QA comments

Check Drawing Tabs PROJECT DATA:
X
X
X
X

X

X

X
CHECK DRAWING IN MODEL SPACE PROJECT DATA:
Check Floor Plan

Check to see title block is present

Initial QA:  GEMMER LEMA

Job Captain:  GEMMER LEMA

REVISION # 

Title block View port windows must be in defpoint  layer

Check View port scale and make sure it’s correct with drawing label name and scale

Drawing is set up in Paper Space

Title block must be an x-ref.
Title block must be in the proper 1:1 scale
Title block must be in the 0 layer when x-refed

Title block has the correct project address information

CLIENT: Popular Community Bank

PROJECT NAME: PCB_CORAL GABLES

Final QA:  

SURVEYOR:  STEVE RYALL

PM:  LIZETTE VARGAS
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Check Floor Plan

Check Walls X

X

Check that walls are called out (drywall, CMU, stucco, etc.) X

Check Columns X

X
X

Check Doors X

X

X
Check Windows X

X

X

Check restroom fixtures X

Check Room labels in plan X

X

X

X

Check Electrical 

X
X

Check dimension lines
X

Make sure all labels are in the correct layer

Make sure all labels are in the spaces they need to be, check with 3DVR and still photos to 
confirm it

Make sure all labels are consistent and with the appropriate scale

Make sure all electrical equipment is in the correct layer

Check columns to see if they are in the correct layer

Make sure all doors swing in the correct direction, check with 3DVR and photos.

Check column location very carefully with 3DVR and still photos

Make sure all doors are in the correct layer

Check all walls are in the correct layer

Make sure all fixtures are in the correct layer

Room labels in plan must have the floor finish box below

Make sure that column dimensions are consistent.

Make sure electrical panels are seen and noted in the floor plan

Make sure all room labels are underlined

Check all walls are present where they need to be, refer to 3DVR

Check door height in elevations, refer to still photos and 3DVR
Make sure all windows are in correct layer

Check window heights in elevations with 3DVR's and still photos

Check window type and correct location with 3DVR's

Make sure all dimension are in the correct layer
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X
X
X
X

Check reference bubbles, elevation/section
X

X

X
X

Check Photo Key Plan

X
X
X
X

X

CATEGORY Initial QA Final QA comments
COVER SHEET PROJECT DATA:

Sht. G000 X
Verify Scope of Work X
PROJECT CONTACTS:
Verify Client Name & Address X
Verify Menemsha Name & Address X
Verify Project Names & Addresses X
GENERAL NOTES:
Aerial Map X
Vicinity Map X
SHEET INDEX:
Verify Sheet No.and Title X
KEYNOTES:
Verify Symbols to be Correct X
Title Block:
Verify Project Address X
Verify Sheet Title X
Verify Sheet Number X

FLOOR/FIXTURE PLAN
Sht.A111 Verify Dimensions X

Verify and show on plan the sq ft. X
Verify Door & Window locations against 3DVR's X
Verify plans to match elevations X
Verify Linetypes are correctly used. X
Verify Legend and Keynotes are correctly used where applicable X
Verify all Millwork is shown X

Plumbing
Verify Toilets/ water closetes are shown X
Verify Urinals are shown X
Verify Drinking Fountains are shown X

Verify Address

ITEM TO CHECK

Check reference bubbles in plan with elevations and sections to confirm they are fully 
coordinated

Make sure dimensions are in the correct scale

Check dimensions to confirm they are not forced

Make sure reference bubbles are in the correct place and pointing in the right direction

Make sure dimensions are in the correct style

Make sure all dimension line starting points are set in the correct place

Double check all bubbles and pictures one final time to make sure they all correspond before 
you zip the information.

Check all bubbles are linked and show the 360 degree view
Check all still photos and make sure pointing to correct item
Make sure that room labels are present in the plan

Remove bubbles that are not referencing to anything

Make sure all reference bubbles are in the correct layer

Go through each 3DVR, reference back to bubble and number location to confirm that is the 
correct one.
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e y g ou ta s a e s o
Verify Janitor/ Mop Sinks are shown X

Electrical
Verify Electrical panels are shown X
Verify control panels are shown (where visible) X

Mechanical
Verify Thermostats are shown X
Verify Water heater is shown X
Verify Boilers are shown N/A

3DVRS
Verify movie by movie correct location X
Verify condition of 3DVR, might need restiching in rare cases X
Verify 3DVR bubbles in plan match exactly with each 3DVR movie X
Verify all movies are converted to SWF and linked in PDF format X
Verify all still photos are in the correct location X
Verify still photos for all equipment X
Verify all still photos have been saved down to 640x480 jpeg size X
Verify all still photos are linked in PDF format X

Verify Initial QA is uploaded to the OPM X
Verify Scale of Plan X
Verify north arrow direction X
Verify area on plan X
Verify Keynotes to be Current, remove unused notes X
Title Block:
Verify Project Address X
Verify Sheet Title X
Verify Sheet Number X

OPM UPLOADS
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